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This leaflet will help you to understand the range of 

formats in which information can be accessed and 

identify the most relevant sources for your needs.  

 

Remember that you can get lots of study tips and 

resources from succeed@solent on myCourse. 

 
 

 

Locating information 
 
 
There are many ways you can locate and access 
information sources. The internet has made information 
widely and readily available; however printed 
information is still very valuable.  

It is important to remember that, at the moment, not 
everything is available online so you may want to think 
about how you will get hold of quality printed 

information too. 

 

Libraries 

The advantages of using libraries to find information: 
 

 Library staff can offer help and advice for locating 
information 

 You can quickly locate information sources by 
searching the Library Catalogue 

 Help you find reliable, good quality information. 

 
Library resources often include: 

 Books and ebooks  

 Journals and ejournals  

 Magazines  

 Newspapers - some may be 
available electronically  

 DVDs and videos  

 Audio materials  

 Internet access  

 Dissertations (university libraries)  

 Reports  

 Images  

 

The Internet 
 

The Internet can provide you with access to: 

 News websites  

 Open access journal articles  

 Company and Organisation websites  

 Government websites  

 General interest websites  

 Online audio and video resources  

 Social networking sites  

… the list is almost endless.  

For advice on using the Internet for your research visit  

the chapter on internet searches.  

 

Online databases 

These can let you know what is published on a topic.  
The advantages of using online databases to locate 

information are: 

 Search a number of sources in one go 

 May get the full text online 

 Save you time on your searches 

 Print, save, email or export the results 

 Allow you to save searches and have them re-
run with new results emailed to you 

The Library at Southampton Solent University gives you 
access to over 200 of these databases for free! 
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Locating information (cont.) 
 
People 

Librarians 

 Help you think about your topic and the best 
way to search for information  

 Help you identify print and electronic sources – 
both in the Library and from outside sources. 

Tutors 

 Your tutor may be able to recommend specific 
sources relevant to your topic  

 Tutors may know other experts or professionals 
who could help you. 

Colleagues and friends 

 May be able to recommend sources of 

information 

Organisations 

 May be able to supply you with documents that 
aren't formally published. 

 

Bibliographies and reference lists 

A bibliography/reference list in a book/journal article 
etc will list the sources an author used during their 
research.  If you find a source that is useful to you, the 
bibliography may help you identify other sources on the 
topic that should also be relevant. 

The bibliography should give full publication details of 
each source which you can use to find it for yourself. 

Most entries will provide: 

 Author  

 Title (usually in italics or underlined)  

 Date of publication  

 Place of publication and publisher  

A journal article will also include the article’s title and 
the journal’s volume and issue number for example. A 
website may include the URL. 
 

Bookshops 

You may find the details of a useful book that isn't held 
by a local library.  If you think it would be very useful, 
you could consider buying your own copy. 

You could also consider browsing book shops or online 

book sellers to look for relevant publications.   

Publishers often have their own websites which may 
include the contents pages of books or give overviews 

and reviews.   

Identifying sources of 
information 
 
Information is packaged in many different formats.   

You can use books, journals, statistics, television 
programmes, films ... and much more to find the 
information you need.  And a lot of information is now 
being delivered electronically - increasing your options 

even further! 

All this means it is worthwhile thinking about the sort 
of information you need, and where you are most likely 
to find this, before you begin your searches ... 
 

Information sources 
 
Books 
 
Advantages 
 

 Thorough overview of a topic 

 Quality checked by publisher  

 Usually well-researched 

 Include references to other 
sources you can use  

 Dip in and out as needed – 
portable! 

 

Disadvantages  
 

 Take a long 
time to be 
published – 
out of date?  

 Check for 
author bias 

 
ebooks  
 
Advantages 
 

 Thorough overview of a topic 

 Quality checked by publisher 

 Usually well-researched 

 Include references to other 
sources you can use 

 Read online - often off 
campus, any time 

 Search across book’s content 

 May be able to add your own 
notes alongside content 

Disadvantages  
 

 Take a long 
time to be 
published – 
out of date? 

 Check for 
author bias 

 Not always 
easy to read 
from a screen 
 

 
Journals 
 
Advantages 
 

 Include the latest research 

 Up to date 

 Cover very specific topics 

 Quality checked during peer 
review process 

 List references used - good 
source for further research  

Disadvantages  
 

 Don’t go into 
as much 
detail as 
books 
 

 
 



 

succeed@solent 
Email: succeed@solent.ac.uk 

Web: mycourse.solent.ac.uk/succeed 

Information sources (cont.) 
 
ejournals 
 
Advantages 
 

 Include the latest research 

 Up to date 

 Cover very specific topics 

 Quality checked during peer 
review process 

 Read online - often off 
campus, any time 

 Search for specific articles 
online 

 Receive email alerts of new 
issues 

Disadvantages  
 

 Don’t go into 
as much 
detail as 
books 

 May require 
username and 
password off 
campus 
 

 
Conference papers  
 
Advantages 
 

 Can be up to date  

 Indicate areas of current 
research interest 

 Quality checked 

Disadvantages  
 

 Not always getting 
an overview of a 
subject 
 

 
Magazines 
 
Advantages 
 

 Indicate areas of professional 
interest 

 Up to date coverage of news 
and opinion 

 Opportunity for communities 
to engage  

 Feature new services, 
resources or areas of interest 

Disadvantages  
 

 Not as 
extensively 
quality 
reviewed as 
journals 
 

 

 

 

 

 
Newspapers 
 
Advantages 
 

 Up to date coverage 
of events, news and 
opinion 

 Include images 

 Can include reliable 
information as well as 
some facts and figures 

Disadvantages  
 

 Can be biased and 
unreliable 

 May be influenced by 
political loyalties 

 Some items may be 
written to entertain 
rather than to portray 
facts 
 

 
Websites 
 
Advantages 
 

 Quick access 
to 
information 

 Can be kept 
up to date 
easily 

Disadvantages  
 

 Not quality checked – anyone 
can create a website! 

 Not always reliable or of an 
academic standard 

 Large number of hits - can be 
difficult to identify the best 
results 
 

 
Reports 
 
Advantages 
 

 Looks at a topic in detail 

 Often include statistics 
or research findings 

Disadvantages  
 

 Can be biased 

 Not always getting 
an overview of a 
subject 
 

 
Statistics 
 
Advantages 
 

 Can provide evidence to 
support an argument 

Disadvantages  
 

 Statistics can be 
manipulated! 
 

 

 

 

 

Further help 

 
In succeed@solent you will find books that will give you 
further advice on how to improve your research skills.  
Topics covered include: 
 

Referencing and plagiarism 
Search strategies 

Evaluating information 
Internet searches 

 

 
Title: 

 

Text: 

 Bullet point, e.g.  

Bullet point example 

  

 

 

Further help 

 

In succeed@solent you will find the following to help you 

write your essays: 

 

Downloadable essay templates  

How to succeed@referencing 

How to succeed@writing well 

How to succeed@understanding your assignment 

How to succeed@the writing process 

 

 


