
 
 

Presentation Style 
 
In order to have a good presentation style, concentrate on the following: 
 
Eye contact: 
 
Try these: 
 

� Practice – a lot!! Make sure you know your content well enough that you don’t need 
a script. 

� DON’T hold a script in your hand... you’ll depend on it too much. 
� Use small cards with brief notes. Use them as prompts only. 
� Glance at your notes and then continue talking while looking at your audience.  
� Make sure your notes are in the correct order before you start. 
� Don’t stare at just one person. 
� Move your eyes naturally around the audience... don’t scan around really quickly. 
� If you feel really uncomfortable looking people in the face, pick a couple of spots 

just above the audience’s heads on the back wall and glance between them. 
� And DON’T read from the screen.. the audience can’t see you AND they can’t hear 

you if you do this.  
 
Body language: 
 
Tips: 
 

� Keep your body facing the audience 
� Don’t clamp your hands rigidly at your sides or cling to the podium 
� Don’t put your hands in your pockets 
� Use your hands expressively to emphasise points 
� Don’t use your hands hysterically (you are not a windmill) 
� If you want to point something out on the screen, turn, point it out and then turn 

back to the audience to speak 
� Try to relax... don’t be too tense or rigid 
� Some movement is fine, but... 
� Don’t pace from one end of the stage to the other 

 
Voice: 
 

� Clear 
� Loud 
� Not too fast 
� Pause to keep the audience with you 

 
Confident and knowledgeable: 
 
How do you get that confidence? 
 

� Your research and thinking time put into scripting the content. 
� Your general or further knowledge in the area you are talking about. 
� Your familiarity with the content of your presentation. 
� Practise and rehearsal time. 
� Calming your nerves before you begin. 

 

 


