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This leaflet provides you with a valuable set of tips and 

advice to use while you are revising and then when you 

take your exams. Keep them handy, keep them in mind 

and practise all of them if you want to get good grades. 

 

Remember that you can get lots of study tips and 

resources from succeed@solent on myCourse. 

 
 
 
 
Revision 

� Think positively  

o See the positive benefit exams can bring to 

your learning 

o Believe that you can pass 

o Repeat positive affirmations, such as ‘I can 

pass exams’, and ‘I’m going to pass this exam’ 

� Get enough sleep 

� Take plenty of breaks 

� Take exercise – think of doing some exercise in 

your study breaks 

� Eat enough and eat well 

� Revise selectively – do research on which topics 

come up frequently, but also make sure you give 

yourself enough options  

� Plan your revision and stick to your plan as much as 

possible 

� Make a timetable of your study weeks and another 

for each individual week 

� Use active learning strategies (such as mind-

mapping, summarising or building charts or 

pictures) 

� Learn the format of the exam  

o Practice with past papers  

o If past papers are not available, get your tutor 

to provide specimen questions and to outline 

the proposed format 
 

 

Before the exam 

� Prepare everything you need – pen, calculator, 

student card, etc. – the night before the exam 

� Know where the exam hall is – visit it beforehand if 

you’re not sure  

� Know what  time the exam starts 

� Allow plenty of time to get there 

� Arrive early 

� Wear suitable clothing - several thin layers that you 

can remove if you get too hot 

� If you are allowed, bring a small bottle of water 

� Eat well beforehand 

� Don’t forget the simple things: 

o Make sure you have a spare pen 

o Is your calculator working properly?  

 

Exam-taking tips 
 

How to succeed@passing exams 
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During the exam 
 

� When you arrive, take three long, slow, deep 
breaths to calm your nerves. Repeat this at times 
when you feel you are getting anxious 

� Read the instructions carefully. Be sure to check if 
the format is the same as the past papers or if there 
have been any changes:  

o How many questions must you answer?  
o How many questions per section must you 

answer?  
o How are the marks distributed?   

- Therefore, how much time will you 
allocate per question?  

� Read the questions carefully, underline key words.   

� Identify the topic, limits and (vitally) the process so 
that you can answer the question as it is set. 

� Prioritise the questions you will answer:  

o Tick all the questions you could attempt.  
o Double tick the questions you can answer best. 

� Answer one of the more difficult questions Plan the 
answer before you start writing it. This time, (5-6 
minutes) is never wasted. 

� A plan:  

o provides structure and coherence to your 
answer 

o helps you build your argument and bring it to 
a conclusion 

o reduces the likelihood that you will miss 
obvious points 

� Write your plans in the answer book and mark them 
off neatly to indicate they are rough work. They 
won’t be marked directly but examiners do warm to 
signs of planning. 

� If you do find that you have missed out an important 
point, write it in a box and indicate clearly where it 
should have gone. 

� Don’t base your answers on the assumption that 
"the examiner will know what I’m talking about".  
Express yourself clearly and simply, even to the 
point of "stating the obvious". 

� Write legibly. Incomplete but readable answers will 
receive more marks than complete but unreadable 
ones. 

� If you run out of time for one question, simply leave 
a space and move on to the next question. 

� Should you run out of time, give a brief outline of 
what you were planning to write and the 
conclusions you would have reached: 

o "If I had the time to develop my argument 
fully I would have shown that....." 

� Never cross out your plans or rough work. 
 

 

Reward Yourself 
 

Once you’re exam is complete, reward yourself for all 

your hard work – have a nice meal, a night out, a night 

in with friends, watch a movie or read a good book. 

 

Even if you have another exam the next day, still do 

something that you really enjoy as a reward for your 

study, just don’t over-indulge! 

 
 

Common exam-taking mistakes 
 

BEWARE! The following are based on examiners’ 

reports of common reasons why students fail exam 

papers. So learn what they are, and learn to never do 

them... 
 
 

Failure to follow basic 
instructions 

� Not answering compulsory questions 

� Not answering the correct number of questions  

� Answering too many/not enough questions from 

certain sections of the paper 

� Not allocating the correct amount of time per 

question  
 
 

Failure to answer the question 
that was asked 

� Misreading or misinterpreting the question 

� Writing everything you know about the subject but 

failing to evaluate or argue  

 

Poorly presented answers 

� Lack of planning  

� Giving too much detail on one point and missing 

out other major points  

� Basing your answers on "common sense" rather than 

course material 

� Not supporting or illustrating your arguments 

sufficiently 

� Not referencing correctly - leading to the risk of 

plagiarism 

� Handwriting that is difficult to read 

� Not using clear paragraphing 

� Not providing a clear introduction, main body and 

conclusion 

 


